expl e STEM

From June 2010 we have started using an online system for CRB
disclosure applications rather than the paper forms. This guide
shows you how to apply for your CRB disclosure online.

The next step is ID checking which will be carried out
either by us at your STEM Ambassador induction training
(or for renewals we will arrange to meet you separately)
or alternatively by your company’s designated
Ambassador contact if you are at GSK or Ford.

This should be a quicker & more efficient process for all
involved & we hope it will reduce the turnaround time in
getting your CRB disclosure returned.

As all CRB checks we do are in conjunction with the STEM Ambassadors
scheme, we will not be able to countersign your online CRB application until
you have registered as a STEM Ambassador (if you have not done so already).

This only takes 5 minutes and can be done here:
https://db.stemnet.org.uk/register.cfim

Please ensure that in the bottom section of the first page you
choose “ESSEX” as “Preferred STEM Ambassadors Administrator’” and
DO NOT tick the “Researchers in Residence” box.



1. Logging on to the system
Please use this link to access the system:

https:/disclosure.capitarvs.co.uk/stemnet

On the login screen please enter ESSEX in the “Organisation Reference” box,

leave the password box empty and click Enter
(NB this screen is case sensitive so you must use capitals)

2. Completing the application form






In “Position Applied for” please enter “SCHOOL SCIENCE AMBASSADOR” exactly
as written. In “Employer Name” please enter “explore STEM™ exactly as written.
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The next step is to verify your ID (see p 5) & then we will process your application
& send on to the CRB. You will receive a paper copy of the disclosure to your
current address & we will also be notified. The online applications system makes it
much easier for us to track your application, so if you have any queries please do get
in touch.

ambassadors@explorestem.co.uk

075811 96955
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STEM Ambassador Scheme SETPOINT Herts — ID checking for CRB disclosures

In order to complete your CRB disclosure application we need to verify your identity. A
SETPOINT Hertfordshire authorised ID checker (one of the SETPOINT team or Kelly at GSK,
Karen at AECOM or Helen & Chloe at BRE) will need to verify your ID by meeting you in person
and checking various original documents



